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Meeting
To:
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Recommendation:
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February 5th 2019
Honorable Mayor and City Councilmembers
Councflmember Michael Carnacchi
Discussion and Action of Request to Amend City Council Resolution 6158,
Establishing Rules for the Conduct of Its Meetings, Proceedings and Business to
Include the Process for Selection of Mayor and Vice Mayor (Mayor Pro Tern)
That the City Council Discuss the Proposal Amendments and Approve the City
Council Resolution as Amended
Currently Budgeted:
Yes
No
N/A
Net General Fund Cost: $
Amount: $
_______

________

_____

RECOMMENDATION
This item is to discuss and consider the request for Amendments to the City Council Resolution, 6158, A
Resolution of the City of Sebastopol Adopting and Establishing Rules for the Conduct of its Meetings,
Proceedings and City Business.
BACKGROUND
In 2017, the City Council discussed and acted upon a request from Councilmember Carnacchi to Review
the Agenda Review Process to Maintain Excellent Levels of City Government. At that meeting and as
part of that agenda item, the City Council deliberated and approved the Resolution Establishing Rules
for the Conduct of Its Meetings, Proceedings and Business to Include the Duties of the Mayor and Vice
Mayor. However, the resolution does not state the appointment process for selection of Mayor and
Vice Mayor (Mayor Pro Tern) or other City processes that Councilmember Carnacchi is requesting to be
in the Resolution.
pISCUSSION
Per Government Code 36801, the city council shall meet at the meeting at which the declaration of the
election results for a general municipal election is made pursuant to Sections 10262 and 10263 of the
Elections Code and, following the declaration of the election results and the installation of elected
officials, choose one of its number as mayor, and one of its number as mayor pro tempore.
The City Council certified the 2018 Municipal Election at its meeting of December 4th 2018 and approved
the appointment of Neysa Hinton as Mayor and Patrick Slayter as Vice Mayor. However, since that time,
there has been a request from Councilmember Carnacchi to have a clear process for appointing the
Mayor and Vice Mayor.
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Councilmember Carnacchi has requested that the Council discuss a fair process that would enable all
City Council members to be equal. As part of that request it is recommended that the policy be
amended and include a process for appointment of Mayor and Vice Mayor, to include the following:
Policy of Fair Treatment for All
Seating Order of Council Members
Recommended Changes:
Election of Council Officers
The Mayor and Vice Mayor will be elected by a majority vote of a quorum of the City Council. The City
Council shall consider the election of the Mayor and Vice Mayor for one (1) year terms at the first
regular meeting in December of each year, following the certification of election results and seating of
new City Councilmembers, if applicable. The newly appointed Mayor and Vice Mayor positions will be
effective on said meeting date.
It is recommended that the policy contain language that the item be opened for public comment prior
to nominations or voting of such and once public comment is closed, to have the sitting Mayor ask for a
motion for appointment of Mayor. The Vice Mayor process would be identical.
Fair Treatment for All
There are five Councilmembers, each of whom is either elected or appointed to the City Council. Each
Councilmember, regardless of whether elected or appointed, has an equa opportunity to serve as
Mayor. The Council recognizes the leadership qualities for all Councilmembers and that each
Councilmember has a opportunity to serve as Mayor. Such appointment shall be by majority vote.
Seating Arrangement for City Council
The Mayor will, following each Council election of officers and at such other time as the Mayor
deems it necessary, establish the seating arrangement of the members of the Council. The Vice Mayor
will always be seated immediately next to the Mayor.

FISCAL IMPACT
No fiscal impact
RECOMMENDATION:
It is recommended the City Council discuss and consider the request for Amendments to the City
Council Resolution, 6158, A Resolution of the City of Sebastopol Adopting and Establishing Rules for the
Conduct of its Meetings, Proceedings and City Business.
Attachment:
Exhibit A City of Cotati Excerpt
Exhibits Excerpts of City of Sebastopol Resolution 6158 (Adoption of Roberts Rules of Order)
-

-
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F. Meeting Minutes
I. Action Minutes
Minutes of Council meetings will be action minutes. Action minutes will
include final motions with votes. The minutes will also reflect the names of
public speakers. The City Clerk will have exclusive responsibility for
preparation of the minutes and directions for corrections to the minutes will be
made by majority action of the City Council.
2. Reading of the Minutes
Unless the reading of the minutes of a Council meeting is ordered by a
majority vote of the Council, the minutes may be approved without reading if
the City Clerk has previously furnished the draft minutes in the City Council
meeting packet.
3. Approval of Minutes
Draft minutes of meetings are generally submitted to the Council for approval
with the agenda packet. Any Councilmember who was absent from the prior
meeting may participate and vote on the approval of the minutes and need not
abstain on the approval of the minutes for that meeting.
4. Recordings of Meetings
Recordings of proceedings are maintained by the City Clerk for a period of 2
years, or as provided for in the currently adopted record retention schedule.
H. CITY COUNCIL OFFICERS
A. Election of Council Officers
The Mayor and Vice Mayor will be elected by a majority vote of a quorum of the
City Council. The City Council shall consider the election of the Mayor and Vice
Mayor for one (1) year terms at the first regular meeting in December of each
year, following the certification of election results and seating of new City
Councilmembers, if applicable. The newly appointed Mayor and Vice Mayor
positions will be effective on January 1, each year.
B. Role of Mayor
The Mayor is the Presiding Officer at all meetings of the City Council, except as
provided below:
1. Absence of Mayor
The Vice Mayor will act as Presiding Officer in the absence of the Mayor.
2. Mayor and Vice Mayor Absence
When the Mayor and the Vice Mayor are absent from any meeting of the
Council, the Councilmember most recently Mayor will act as Mayor pro tem,
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and that person will, for the duration of the meeting, have the powers of the
Mayor.
C. Powers and Duties of the Mayor
I. Authority.
The Mayor or Presiding Officer has authority and discretion to preserve order
at all Council meetings. This includes the authority to remove any person that
presents a physical threat to any other person in the Council meeting, or for
conduct that disrupts the meeting to prevent the orderly prosecution of the
City’s business. The Presiding Officer also has the authority and discretion to
enforce these rules of the Council and to determine the order of business. The
Presiding Officer shall have the authority to prevent the misuse of the
legitimate form of motions, the abuse of privilege of renewing certain
motions, or the obstruction of the business of the City Council. The Presiding
Officer may preserve orderly business by ruling such motions out of order. In
so ruling, the Presiding Officer shall be courteous and fair and shall presume
that the moving party is making the motion in good faith.
2. Special or Emergency Meetings.
The Mayor may call special or emergency meetings of the City Council, in
accordance with the requirements of the Brown Act, Government Code
Section 51950, et seq. (see also A.
Schedule and Location, page 1,
herein).
3. External Communication.
The Mayor is to faithfully communicate the will of the Council majority in
matters of policy. The Mayor is also recognized as the official head of the
City for all ceremonial purposes and shall perform such other duties consistent
with the office.
4

Seating Arrangement for City Council
The Mayor will, following each Council election of officers and at such other
time as the Mayor deems it necessary, establish the seating arrangement of the
members of the Council. The Vice Mayor will always be seated immediately
next to the Mayor.

5. Signing of Documents
The Mayor will sign all ordinances, resolutions, and other documents
necessitating his/her signature, which were adopted by a quorum of the City
Council, unless signature authority has been delegated in the adopting action.
6. Sworn Testimony and Subpoenas
The City Clerk will administer oaths and affirmations, take affidavits, and
certify them under his/her hand. In the absence of the City Clerk, the Mayor
may have the same powers pursuant to California Government Code section
Page 4 of33

•
•
•

The public wi I likewise be encouraged by the Mayor to maintain meeting decorum.
In Council meetings when citizens are agitated, the Mayor may call a short recess to calm the
situation.
If a member of the public is unable to attend the Council meeting, written communications
may be sent to the City Clerk by e-mail or by regular mail. Communications received after
distribution of the agenda packet will be made available to the Council at the meeting.

In response to public comment on non-agendized items, the Councilmembers may individually:
a) briefly respond to statements made or questions posed by members of the public;
b) ask questions for clarification;
c) provide a reference to staff or other resources for factual information or response;
d) request staff to report to the council at a subsequent meeting;
e) request staff to place a matter of business on a future agenda as needed.
STATEMENTS OF CONFLICTS OF INTEREST BY MAYOR/CITY COUNCILMEMBERS FOR ITEMS ON THE
AGENDA
This is the time for the Mayor or City Councilmembers to indicate a conflict of Interest for the agenda
item(s).
CONSENT CALENDAR:
The consent agenda consists of items that are routine in nature and do not require additional discussion
by the City Council or have been reviewed by the City Council previously. These items may be approved
by one motion without discussion unless a member of the City Council requests that the item be taken off
the consent calendar.
The Mayor will read the consent calendar Items; ask if a Councilmember wishes to remove one or more
items from the consent calendar; and then open public comment to the members of the public in
attendance. At this time, a member of the public may speak for up to three minutes on the entire
consent calendar and request at that time that an agenda item or items be removed for discussion.
If an item or items are removed from the consent calendar, the item shall be placed at the end of the
regular agenda items unless otherwise determined by the Mayor or Mayor Pro rem.
Council Members may comment on Consent Calendar items or ask for minor clarifications without the
need for pulling the item for separate consideration, Items requiring deliberation should be pulled for
separate consideration and shall be placed at the end of the regular agenda items unless otherwise
determined by the Mayor or Mayor Pro Tern.
INFORMATIONAL ITEMS/PRESENTATION:
Informational Items or Presentations are items that are informational only and do not require action by
the City Council. Presentations shall be scheduled as necessary for the promotion of an event or service
or general information items to the Council.
Process for Public Hearings/Discussion and Action Agenda Items:
• Mayors opens the item
• Council receives Staff Report from the Responsible Department or Report from Councilmember
• Council asked Questions of Staff or Councilmember
• Mayor Opens for Public Comment/or Public Hearing
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Mayor Closes Public Comment/or Public Hearing but reserves the right to re-open the public
hearing
Item returns to the Couricfl for deliberation and action

PUBLIC HEARING(S):
Public hearings are generally held following adoption of the consent agenda and public comment period.
The Mayor will open the Public Hearing and ask if there are individuals who are in attendance at this
meeting who are wishing to address the City Council and if so to speak from the Podium. Speakers are
encouraged to state their name and address for the record. Comments are limited to the specific matter
for which the public hearing is being held and are limited to 3 minutes, unless a shorter or longer period is
determined by the Mayor. Written comments are encouraged to be submitted to the responsible City
Department priorto the meeting For forwarding to the City Council. If written documents are submitted
at the City Council meeting, they shall be submitted to the City Clerk for inclusion in the official City
record/file. Members of the public may read their written documents into the record during the three
minutes and are encouraged to provide a copy to the City Clerk, Unless read by a member of the public
during the three minutes, written documents received at the meeting will not be read aloud into the
record. At the end of the last speaker, the Mayor will ask if there are any additional citizens who wish to
speak at the public hearing. After the public hearing is closed, no member of the public shall be permitted
to address the Council or staff on that specific issue.
REGULAR CALENDAR AGENDA ITEMS (DISCUSSION AND/OR ACTION):
Regular Calendar Agenda Items are items that are for Council discussion and/ or action. Similar to a
public hearing, the Mayor will open the item for public comment and ask if individuals who are in
attendance at this meeting who are wishing to address the City Council and If so to speak from the
Podium. Speakers are encouraged to state their name and address for the record. Comments are
limited to the specific matter for which the agenda item is being discussed and are limited to 3 minutes,
unless a shorter or longer period is permitted by the Mayor. Written comments are encouraged to be
submitted to the responsible City Department priorto the meeting for forwarding to the City Council. If
written documents are submitted at the City Council meeting, they shall be submitted to the City Clerk for
inclusion in the official City record/file. Members of the public may read their written documents into the
record during the public corñment portion of the item and are limited to three minutes. Speakers are
encouraged to provide their written statements to the City Clerk. Unless read by a member of the public
during the three minutes, written documents received at the meeting will not be read aloud into the
record. At the end of the last speaker, the Mayor will ask If there are any additional citizens who wish to
speak at the agenda item. After public comment Is closed, the no member of the public shall be
permitted to address the Council or staff on that specific issue.
CITY COUNCIL REPORTS:
The Mayor and City Council reports on various Agency Meetings, Committee Meetings, Sub-Committee
Meetings, Conferences attended, ceremonial events, or other functions attended on behalf of the City
Council or makes announcements on items of interest to the City Council and public.
CLOSED SESSION:
As needed, the City Council may adjourn to a Closed Session privately to discuss and consider matters of
confidential concern to the City. Before convening into Closed Session, the Mayor shall publicly
announce the purpose for the Closed Session, by Title of Item Only, the estimated time when the Closed
Session will conclude, and whether the Council will reconvene to take action. A Closed Session may be
extended to a later time by announcement of the Mayor. Nothing in this section shall require or
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RULES FOR THE CONDUCT OF ITS MEETINGS) PROCEEDINGS AND CITY BUSINESS

Ado tion of Roberts Rules of Order
The Council adopts Roberts Rules of Order as the general procedures for conducting its meetings
unless otherwise specified in these rules of conduct. Except as provided herein, other rules
adopted by the City Council and applicable provisions of State law, the procedures of the City
Council will be generally guided by the latest revised edition of Robert’s Rules of Order. Pursuant
to State law, failure to follow parliamentary rules will not in and of itself invalidate action taken
by the Council. In the event of a conflict between this manual and Roberts Rules of Order, the
provisions of this manual shall control. When necessary to resolve issues that may arise over
process, the Mayor will refer to the City Attorney who will provide legal advice to the City
Council. Upon such advice, the Council will vote and follow the decision of the majority.
Duties of Mayor and Vice Mayor
The Mayor is:
•
•
•

The presiding officer of the City and of all meetings of the Council
The official head of the City for performance of duties lawfully delegated to the Mayor
Referred to as “chair” or “chairperson” when acting as presiding officer of legislative
body meetings other than the Council; (such as the Successor Agency to the former
Community Development Agency)
o
Considered a member of the Council
• Shall be elected annually from among the members of the Council, by a majority vote at
the Council’s first meeting in December
• The Mayor or presiding offIcer has authority and discretion to preserve order at all
Council meetings, This includes the authority to remove any person that presents a
physical threat to any other person in the Council meeting, or for conduct that disrupts
the meeting to prevent the orderly prosecution of the City’s business. The presiding
officer also has the authority and discretion to enforce these rules of the Council and to
determine the order of business. The presiding officer shall have the authority to prevent
the misuse of the legitimate form of motions, the abuse of privilege of renewing certain
motions, or the obstruction of the business of the City Council. The presiding officer may
preserve orderly business by ruling such motions out of order. In so ruling, the presiding
officer shall be courteous and fair and shall presume that the moving party is making the
motion in good faith.
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•

Entitled to make and second motions on matters before the Counci and vote on actions,
but shall possess no veto power over actions of the Council
• May establish reasonable time limits for the presentation of information by the public
• Due to subject matter, number of speakers, approximate length of an item, may
determine, at the meeting, the re-ordering of agenda items.
The Vice Mayor:
• Shall be elected annually from among the members of the Council, by a majority vote at
the Council’s first meeting in December
• In the absence of the Mayor from the City or a Council meeting, the Vice Mayor shall
possess all powers of the office of the Mayor, and be subject to all prescrIbed duties for
that office
• In the absence of the Mayor and Vice Mayor from the City or a Council meeting, the
Council shall appoint a member of the Council to act as Mayor Tem and shall possess all
powers of the office of the Mayor
Tvoes of Meetings:
Regular Meetings
Time and date.
The City Council of the City of Sebastopol shall hold regular meetings on the first and third
Tuesday of each and every month, commencing at 6:00 p.m. on the first Tuesday of the month
and at 6:00 p.m. on the third Tuesday of the month. In the event the regular meeting of the
Council falls upon a day designated bylaw as a legal holiday, such meeting shall be held the same
hour on the next succeeding day not a holiday, or on such other date as the Council may
designate or shall be scheduled for cancellation upon approval of a majority of the City Council.
Meeting place.
Meetings must be held within the jurisdictional boundaries of the City with the following
exceptions: Comply with court order, inspect real property, participate in multi-jurisdictional
meetings, meet to confer with State/Federal officials, meet with legal counsel to discuss pending
litigation, or participate as member of Joint Powers Agency.
All regular meetings of the City Council shall be held in the Sebastopol Youth Annex/Teen Center,
425 Morris St., Sebastopol, Sonoma County, California, or other such place as shall be designated
in the notice of such meeting. In the event the meeting is in such place other than the Youth
Annex, notice shall be given as required by law.
Whenever possible, special workshops shall take place at Sebastopol City Ha
If by reason of natural disaster or other emergency it shall be unsafe to meet in the City Hall, the
meetings may be held for the duration of the emergency at such other place as is designated by
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